
Blogs have gained in popularity for 
both business and personal use. But not 
everyone knows much about writing 
in web design programs. Instead, we�ll 
show you how to publish blog posts 
right from Word 2007.

Security ranks high among many 
business� priorities. We�ll show you how 
to set up automated user and computer 
certi�cates that will help you keep your 
networks locked down.

Resizing images can often lead to 
unwanted skewing and distortion. Take 
advantage of Photoshop CS4�s new 
Content-Aware Scale command to keep 
your pictures looking great.

Putting your training into practice.
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From the Editor

Publish to your blog straight from a Word 
2007 document

If you use Word every day, it seems only natural that you�d want to use it to publish your blog 
posts as well. But if you know anything about trying to publish Word documents to the web, 
you know that it doesn�t transition to HTML smoothly. Word 2007 attempts to give you all of the 
formatting tools and features you love with the convenience of publishing your Word document 
straight to your blog. While the feature could use some improvement, we�ll give you a rundown 
of how it works.

Prepare your 2007 
document
You can use an existing Word document for 
your blog post, or you can start your blog post 
from a brand new document. In both cases, 
you�ll add your post�s title after you designate 
it as a blog post. So you don�t need to include 
a title in your existing Word document.

Create a blog post from scratch
You can create a blog post from scratch right 
from the New Document window.

To open a brand new blog post in Word 
2007:

1.		  Launch Word and click the O�ce 
button.
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2.		  Choose New from the dropdown list to 
open the New Document window.

3.		  Select New Blog Post in the Blank And 
Recent section.

4.		  Click Create.

You�ll see a blank document with a 
placeholder for your blog post title, along 
with Blog Post and Insert tabs displaying 
on the Ribbon, as shown in Figure A. 
Most of the Blog Post tab contains familiar 
formatting, styles, and spell-checking 
features. But the Blog group contains the 

You can access the tools you need to publish your blog post on the Blog Post tab.A 	
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password. Note: Word asks you for 
di�erent information depending 
on what provider you use.

4.		  Click OK to set up the account. 
You�ll be able to change or remove 
the blog by clicking the Manage 
Accounts button in the Blog group 
of the Blog Post tab.

Important: For some service providers, 
such as WordPress, you may need to 
enable remote publishing in your blog 
settings from an administrator account. 
Otherwise, Word gives you an error that 
merely states that it could not publish 
your post.

Assign a category to your 
blog post
As an added bonus, you can categorize 
your blog post before you publish it. 
You would usually assign a category to 
your posts from your service provider�s 
publisher, so this cuts out one more step 
for you.

To categorize your blog post:

1.		  Click the Insert Category button in 
the Blog group of the Blog Post tab.

2.		  Enter your blog account�s 
username and password if Word 
prompts you to do so, and click OK.

tools you�ll need to publish the blog 
post. The Insert tab allows you to quickly 
add Shapes, tables, pictures, hyperlinks, 
and more to your blog posts.

Turn an existing document 
into a blog post
If you want to take an existing document 
and turn it into a blog post, open the 
Word 2007 document. If the �le was saved 
as a Word 97-2003 �le, you�ll need to click 
the O�ce button and choose Convert to 
make it a Word 2007 �le type �rst.

To transform your document into a 
blog post:

1.		  Click the O�ce button.

2.		  Choose Publish | Blog from the 
O�ce button dropdown list.

Word preserves the existing document 
and opens a new document with a 
title placeholder and horizontal rule in 
addition to your existing document. The 
new blog post document also has the 
Blog Post and Insert tabs on the Ribbon.

Connect to your blog�s 
service provider
The �rst time you create a new blog 
post, whether it�s from scratch or from 
an existing document, Word prompts 
you to register your blog. Word 2007�s 
blog publishing relies on a connection 
with your blog�s service provider, such 
as WordPress, Blogger, or SharePoint. 
You can�t send or retrieve information 
without this connection.

To register your blog:

1.		  Click the Register Now button 
when Word prompts you to 
register your blog, as shown in 
Figure B.

2.		  Select your blog�s service provider 
from the dropdown list in the 
New Blog Account Window. We�ll 
choose WordPress, as shown in 
Figure C. Click Next.

3.		  Enter the necessary information to 
connect with your service provider, 
including your username and 

B
If you don�t register your blog 
right away, Word prompts you 
again when you click the Publish 
button.

If your service provider doesn�t display in the list, you may need to get your 
provider�s API (Application Programming Interface) and blog post URL from 
your IT department or service provider.

C
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Edit existing posts in Word 2007: You 
might have noticed the Open Existing 
button in the Blog group of the Blog Post 
tab. Once you register your blog, you can 
click this button to access a list of your 
published posts. Then, you can open any 
one of these posts to edit them right in 
Word 2007.

Publish your blog post 
� now or later
One of Word 2007�s blog publishing 
strengths is the ability to publish a blog 
post immediately or as a draft that you 
can review and publish later. To publish 
your Word 2007 document to your blog, 
just click the Publish button�s dropdown 
arrow in the Blog group of the Blog Post 
tab. Then select either Publish or Publish 
As Draft from the resulting dropdown 
list, as shown in Figure E.

Once you publish the post (even 
if you choose to publish it as a draft), 
Word displays a message letting you 
know that the post published success-
fully, along with the date and time of 
its publication. 

Troubleshoot Word 2007 
blog publishing
We found that Word 2007�s new blog 
publishing feature has a few hang-ups. 

For one thing, publishing pictures to 
your blog can get tricky. You can click 
the Picture Options button when you 
register your blog, but you need to know 
whether you�re uploading to your own 
server or the provider�s server. If you 
upload pictures to your own server, you 
need to know the upload URL and source 
URL for your images. An administrator 
or IT sta� can help you with this 
information.

In our testing, the publishing 
went relatively smoothly. But we did 
experience some random code carried 
over to the blog post once we pub-
lished. We recommend that you always 
publish your post as a draft so that you 
can tweak the text, if necessary, before 
it goes live.

3.		  From the new Category dropdown 
list, select the category that you 
want to assign to the post, as 
shown in Figure D. Word pulls 
these categories from your blog.

According to Microsoft, you can also 
type in a new category name instead 
of selecting an existing category. Word 
should create the new category name in 
your blog�s service provider. However, 
we�ve found this feature unreliable.

Business skills for the new world of work
In business today, productivity is key to your success. Whether that means setting up 
projects for success, forecasting and analyzing trends, or managing critical business 
information, it is vital that you have the skills to work at peak performance. You already 
know how to use Microsoftfi O�ce System applications. New Horizons o�ers Microsoft 
Business Skills Series Courses to teach you how to use those applications to more e�-
ciently manage, work with, and prioritize information to make better decisions. Go to 
www.NewHorizons.com for information on courses that cover topics such as:

	4003 Summarizing Microsoft O�ce Excel 2003 Data to Make Better Business 
Decisions

 4005 Beyond the Spreadsheet: Managing Financial Information Using Microsoft 
O�ce Access 2003

	4007 Creating E�ective Presentations Using Microsoft O�ce PowerPoint 2003 

Categorize your blog post before you publish it using a quick-and-easy 
dropdown list.D 	

E
Publish your post 

immediately or save it as 
a draft so you can edit it 

before you publish it.

http://www.newhorizons.com
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Secure communications by automating user 
and computer certificates

Many applications require you to issue certi�cates for users and computers in order to secure those 
applications. For example, if you want to make your wireless network as secure as possible by using EAP-
TLS and an Internet Authentication Service (IAS) server to centrally manage wireless security, you need a 
user certi�cate for each wireless user along with a computer certi�cate for each wireless computer and the 
IAS server. If you have more than a few wireless users and computers, you can save a tremendous amount 
of time and e�ort by using the auto-enrollment capability with group policies for assigning certi�cates for 
the IAS server, clients, and users.

Auto-enrollment in brief
Auto-enrollment enables you to 
use group policy to automatically 
request certi�cates for both clients 
and computers. But before you can 
implement auto-enrollment for user 
certi�cates, your environment must meet 
the following requirements:

�		  You must install an enterprise root 
Certi�cate Authority on a server 
that�s running Windows Server 
2003, Enterprise, or Datacenter 
Editions.

�		  You must have an Active Directory 
domain in order to use group 
policy to automatically issue 
certi�cates. 

Note: You need the Enterprise or Data 
Center editions to implement custom 
certificate templates. To implement 
auto-enrollment for computer certi�cates 
only, you can use a Windows Server 2003, 
Standard Edition Certi�cate Authority.

Auto-enroll user 
certificates
Implementing auto-enrollment for user 
certi�cates requires several tasks. First, 
you must create a custom template. 
Then, you need to con�gure it to permit 
auto-enrollment. Finally, you must use 
this template to enable auto-enrollment 
within group policy. 

Related Courses
�	  	 2823 Implementing and Administering Security  

in a Microsoft Windows Server 2003 Network

To create a custom user certi�cate 
template:

1.		  Create a new MMC console.

2.		  Choose File | Add/Remove Snap-In; 
click Add.

3.		  From the Available Standalone 
Snap-Ins list, 
select Certi�cate 
Templates; click Add 
and then click Close.

4.		  Click OK to close the 
Add/Remove Snap-
In dialog box.

5.		  In the console tree, 
select Certi�cate 
Templates to view a 
list of the available 
templates on your CA.

6.		  Right-click on the User template 
and choose Duplicate Template.

7.		  In the Template Display Name text 
box, enter a new name for the 

I N F O R m A T I O N  S Y S T E m S  P R O T E C T I O N

http://www.newhorizons.com/content/coursecatalog.aspx?keyword=2823 Implementing and Administering Security in a Microsoft Windows Server 2003 Network
http://www.newhorizons.com/content/coursecatalog.aspx?keyword=2823 Implementing and Administering Security in a Microsoft Windows Server 2003 Network
http://www.newhorizons.com/cisco-guaranteed-to-run.aspx
http://www.newhorizons.com/content/pressReleases.aspx?id=2264&sub=3&did=125&more=1
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template, e.g. Auto-enroll User, as 
shown in Figure A.

8.		  Verify that the Publish Certi�cate 
In Active Directory check box is 
selected. 

Tip: If you�ll manage your CA�s certi�cate 
templates frequently, you should create 
and save an MMC with the Certificate 
Templates snap-in loaded. When you 
save your custom MMC, Windows Server 
2003 places it on the Administrative 
Tools menu. You must choose Start | All 
Programs | Administrative Tools to access 
this console. 

To con�gure the template to permit 
auto-enrollment:

1.		  Click on the Security tab.

2.		  To permit all users to automatically 
receive certi�cates, go to Step 4.

3.		  If you want to permit a speci�c 
group to automatically receive 
certi�cates, click Add, and use 
the Select Users, Computers, Or 
Groups dialog box to select the 
appropriate group.

Note: We want this template to assign 
certi�cates to only our wireless users, so 
we�re granting the necessary permissions 
to the WiFi Users group we created.

4.		  Select the Enroll and Autoenroll 
check boxes in the Allow column, 
as shown in Figure B.

Note: In order to use auto-enrollment, 
users must have the Allow Read, Enroll, 
and Autoenroll permissions� check boxes 
selected. By default, the Allow Read 
permission is granted automatically. 
Make sure you leave this check box 
selected.

5.		  Click OK to save your new 
template.

At this point, you also need to enable 
your network�s CA to use this template. 
So, continue with these steps:

1.		  Select Start | Administrative Tools | 
Certi�cation Authority.

2.		  In the console tree, expand your 
server.

3.		  Right-click on Certi�cate Templates 
and choose New | Certi�cate 
Template To Issue.

4.		  In the Enable Certi�cate Templates 
list, select your custom user 
certi�cate template (Auto-enroll 
User in our example).

5.		  Click OK. 

A
Before you can 
implement auto-
enrollment for user 
certi�cates, you must 
�rst create a custom user 
certi�cate template.

B	

You can con�gure 
permissions on the new 
template so only certain 
users will automatically 
receive certi�cates.
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To con�gure group policy to 
implement auto-enrollment:

1.		  Edit the Default Domain Policy, 
either within Active Directory 
Users And Computers or the Group 
Policy Management Console.

2.		  Expand User Con�guration\
Windows Settings\Security Settings 
and select Public Key Policies.

3.		  In the details pane, double-click on 
Autoenrollment Settings.

4.		  Select the Enroll Certi�cates 
Automatically option button.

5.		  Select both check boxes in the 
dialog box, as shown in Figure C.

6.		  Click OK to save your changes.

7.		  Force these changes to happen 
now by opening a 
command prompt and 
entering gpupdate /target:
user /force.

In practice: Although Microsoft 
states that refreshing group policy 
should enable users to obtain 
certi�cates after their next logon, 
we found that it took as long as 
an hour for the user to receive a 
certi�cate.

Auto-enroll computer 
certificates
To enable auto-enrollment 
for computer certi�cates as 

compared to user certi�cates,  you use 
the Automatic Certi�cate Request Setup 
Wizard instead of a custom certi�cate 
template.

To auto-enroll computer certi�cates:

1.		  Edit the Default Domain Policy.

2.		  In the console tree of Group Policy 
Object Editor, expand Computer 
Con�guration\Windows Settings\
Security Settings and select the 
Public Key Policies folder.

3.		  In the details pane, right-click on 
Automatic Certi�cate Request 
Settings and choose New | 
Automatic Certi�cate Request.

4.		  On the welcome page of the 
Automatic Certi�cate Request 
Setup Wizard, click Next.

5.		  In the Certi�cate Templates list, 
select Computer (as shown in 
Figure D), click Next, and then 
Finish.

6.		  To force your changes to take 
e�ect immediately, open a 
command prompt window and 
enter gpupdate /target:computer 
/force.

Verify certificate auto-
enrollment
Verify that your users and computers have 
received certi�cates using the Certi�cation 

Authority console on your CA. To do so, 
complete these steps:

1.		  In the console tree, expand 
your CA and select the Issued 
Certi�cates folder.

2.		  In the details pane, you�ll see a list 
of certi�cates issued by the CA, 
along with the certi�cate template 
used to issue each certi�cate.

3.		  Check to see if any certi�cate 
requests failed by selecting the 
Failed Requests folder in the 
console tree and then examining 
any listed requests in the details 
pane.

C 	 You enable auto-enrollment for user certi�cates by 
modifying settings within the User Con�guration node in 
the Group Policy Object Editor.

You con�gure auto-enrollment for computer certi�cates by 
using the Automatic Certi�cate Request Setup Wizard.D 	
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